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Overview

In Lease, the administrator manages custom fields.

There are two kinds of custom fields in Lease:

— Entity custom field
— Contract custom field

The new functionality introduced by the April 2020 release relates to the Contract custom
field.

Application of a required Contract custom field

This explanatory note provides you with the instructions to apply and understand the notion
of the required custom field in the Lease.

Repository

Creation of a required custom field

In the Lease repository (as illustrated in the screenshot below), the field is created via the
“Champs personnalisés” (Custom fields) menu, and then the “Contrats de location” (Lease
contracts) sub-menu.
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The button lets you create a new custom field.

New custom field

Information
Ccode [# Label »
d
Type *
[ mandatory @

= ]

Alphanumeric

Date

List of values
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Attention

It is important to remember what the different types of fields mean:

— Boolean => YES or NO switch

— Alphanumeric => Free text field up to 256 characters

— Date => Choice from a calendar

— List of Values => Choice from the values maintained by the administrator

The notion of required field when inputting a contract will be managed in this area, which
should be checked or left unchecked.

A mandatory custom field
shall not prevent the
generation of events but will
prevent the validation of
contracts for which said

[] Mandsatory a field is not completed.
Contracts already validated,
the custom field of which
has not been completed, will
be automatically
invalidated.

Attention

Activating this choice will invalidate contracts for which the field has not been input. If the
field has been input, there will be no effect on the contract. The field will be positioned in
one of the 4 zones available to be able to complete it in the contracts. This choice is made
via the position menu.

Fosition *

[ Description ]
Accounting
Additional information

Asgets

Update of an existing field
This new functionality also lets you modify the settings of existing custom fields so as to
make them required or not required.

For this, the administrator performs the following actions:
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In the Lease repository (as illustrated in the screenshot below), a field is modified via the
“Champs personnalisés” (Custom fields) menu, and then the “Contrats de location” (Lease

contracts) sub-menu.
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The notion of the required field when inputting a contract will be managed in this area,
which should be checked or left unchecked.

A mandatory custom field
shall not prevent the
generation of events but will
prevent the validation of
contracts for which said

[] Mandatory o field is not completed.
Contracts already validated,
the custom field of which
has not been completed, will
be automatically
invalidated.

Attention
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Activating this choice will invalidate contracts for which the field has not been input. If the
field has been input, there will be no effect on the contract.

The following message must be confirmed to make the field a required field.

Confirm the custom field is mandatory

Please note that the creation or modification of @ mandatory custom field will
automatically invalidate all contracts for which this field is not completed. Are you sure

you want to continue?

Effect on the contracts

On “unvalidated” contracts

Below is an extract of the Contrathéque (Contract library) before the activation:

Reference v Lessor Lessee. created by Modified Aerts status - Actions

NoN, sones 047102020
A-1LO¥ CERTAIN =» X LOY =» INDICE NON_R BoRER 0411012020
A-1LOY CERTAIN => X LOY => INDEX M. sones 047152020
A- 1 LOY CERTAIN => X LOY + REDUCTIO. NON_REG - T BoRER 04/15/2020 o
A1 LOY CERTAIN => X LOY NON_REG - T sones 04/10/2020

aaaaaa

A- 1 LOY CERTAIN => LEF => INDEX

A-1LOY CERTAIN = LEP + REDU SURF. BoRER 04710/2020

A-1LOY GERTAIN => LEP NON_REG - Test de non sones 0471012020

After the required notion is activated, a “comptabilité incomplete” (accounting incomplete)
alert is set up to warn the user that a field required for the contract is missing.

Reference v Lessor Lessee Created by Modified Hlerts status -+ Actions
A-1LOY CERTAIN=» XLO¥ => LOY CER_ BN -Enp paribas NOM_REG - Test de sonesl u10/2020
A-1LOY CERTAIN => X LOY => INDICE &Ne -Bng paribas NoH_ soneal 02020
A-1LOY CERTAIN => X LOY => INDEX. 5P -Bnp paribes NOM_REG - Test de sonesl 15202

You can see the reason for the alert by hovering over the alert icon.

Alerts

Inconsistent accounting
1. Champ(s) perso(s) suivant(s) non

renseigné(s) sur le contrat: Geographic
Zone

The user must input the field to cancel the alert.
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The field to be input is identified by an asterisk and the note “Champs requis” (Required
field), as shown in the screenshot below.

Geographic zone *

Note that a custom field can be imported. In this case, see the explanatory note “How do |
import custom fields to my Lease contracts?”.

On “validated” contracts

Below is an extract of the Contrathéque (Contract library) before the activation:

Reference v Lessor Lessee. Created by Modified Aerts status  Actions

sonea P o
sonea P o

A-1LOY CERTAIN =>XLOY + REDUCTIO.  BNP-Bnp paribas NON_REG - Test de nor

A-1L0Y CERTAIN => LEP = 1L0Y BNP - B0 paribas NON_REG - Tes:

After the required notion is activated, a “comptabilité incomplete” (accounting incomplete)
alert is set up to warn the user that a field required for the contract is missing.

The contract that was “validé” (validated) has been invalidated by the administrator’s
action.

Reference v Lessor Lessee - cea edby modfied e statws - Actions

110V CERTAN — XLoY > LovCER. a2 permss NonAga - aonal aanorzz
ALY CERTAN = XLov - OGE 3 -3 parmes ot soncal ooz

1LY CERTAN > XLoY OB a2 s Noren aonal - :
A1 LY CERTA = XLov s REDUCTIO_ 3 30 paroes ot ngs - soncal aansanz H
£1L0vCEATAN = 159 = e - ot ngs - soncal ooz H
110 CERTAM - 157 - DX [ — Noren soneal aanovzsz

£1L0vCERTAN = 159 = 00¥ - ot soncal aansanz o

1LY CERTAN - €7 +REDUSURE. 2 -3 paross Noren soneal aanovzsz

&1 L0vcETAN = 150 - Nonpes T soncal ooz

1 L0 CERTAN -~ NDIGE < REDUSU. 2 -39 paoss NonREs - soneal aanovzsz

[RIET——— [E— e sonesl canyzszs

You can see the reason for the alert by hovering over the alert icon.

Alerts

Inconsistent accounting
1. Champ(s) perso(s) suivant(s) non

renseigné(s) sur le comtrat: Geographic
zone

The user must input the field to cancel the alert.

The field to be input is identified by an asterisk and the note “Champs requis” (Required
field), as shown in the screenshot below.
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Geographic zone *

Note that a custom field can be imported. In this case, see the explanatory note “How do |
import custom fields to my Lease contracts?”.
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